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IIpaBuia BHyTpeHHEro TPYAOBOro pacnopsiika paGoTHHKOB



1. O0pe npuIoKeHusl.

Hacrosiume [lpaBuna pazpabotansl W yTBEpKIeHBl B cooTBeTcTBUU co ctathed 130 K3o0T
Poccuiickoit @exepaliu M UMEIOT CBOEH LENBIO CIOCOOCTBOBATH MPaBUIBLHOM OpraHuzalun
paboTHI TPYAOBOIO KOJUIEKTHRA KOJLIEIXKA, PAMOHATIBHOMY HCITOIB30BaHUIO pabodero BpeMeHy,

HOBBUIIEHUIO KadecTBa M 3(PQeKTUBHOCTH Tpyda pabOTHUKOB, YKPEIICHHIO TPYIOBOMH
JUCLHITIUHBL

2. IIpueM u yBOJIbHEHNE PaOOTHHKOB aBTOIIKOIEL.

2.1. Ilpu mpueme Ha paboTy (3aKUIFOUEHWE TPYAOBOTO JOrOBOpA) aIMUHUCTPAIUS KOJICIKA
UCTpedyeT Y NOCTYNArOIIEro CISAYIOUNEe JOKYMEHTHI: - TTACHOPT I YAOCTOBEPEHHS THIHOCTH;
- TPEeIOCTaBJIEHWS TPYAOBOW KHYDKKH (JUIS JIMIl, IIOCTYNAIOIMUX Ha paboTy MO TPYIOBOMY
JIOTOBOPY BIIEPBBIE - CIIPABKU O TIOCTIEAHEM 3aHATHH, BBIIAHHOM 1T0 MECTY JKUTENBCTRA, a JJIS JIUIL,
VBOJIEHHBIX M3 PANOB BOOPYKEHHBIX CUI - IPENBSIBICHUS BOCHHOTO OWMJIETA); - MPEABSIBICHUS
JOKYMEHTOB 00 00pa3oBaHUM WM IpodecCHOHATHHOM IOATOTOBKE, e€ciau padora Tpebyer
CENUATBHEIX 3aHATHH, KBATHQUKAIMN UM TPOMECCHOHATFHONW TOATOTOBKY; - MPESIbSIBICHUS
MEIUIMHCKOTO 3aKiIOYEeHHs 00 OTCYTCTBHM IIPOTHBOIIOKA3aHUM MO COCTOSHHIO 3JOPOBBS T
paboThl B JETCKOM YUPEKICHHH, BBIIABAEMOr0 MONHKINHUKOMN 10 MECTY JKATENLCTRA, AUILIOM O
npodeccroHaIbHOM [IEPEOATOTOBKE, YIOCTOBEPEHHE O MTOBBIICHAN KBATHU(DUAKALIAN.

2.2. Jluna, mocTynaromue Ha paboTy [0 COBMECTHTENBCTBY, BMECTO TPYAOBOM KHUKKH
NPEIbIBISIOT CIPABKy ¢ MECTa OCHOBHOM palbOThl ¢ YKa3aHUEM JODKHOCTH U Ipaduka padoThl.
Cotpyanuku-cosMectureny, paspss ETC KOTOPBIX yCTaHABIMBAESTCS B 3aBUCHMOCTH OT CTaXKa
paboThI, IPEeACTABIISIOT BHITUCKY U3 TPYIOBOM KHIDKKY, 3aBEPEHHYIO AIMAHUCTPAIMEN IT0 MECTY
OCHOBHOM padOTHL

2.3. Ilpuem Ha paboty odopmisercs: MOAMUCAHUEM KOHTPAKTa B IHMCBMEHHOM (GopMe MEXIy
padOTHHKOM W KOJUIeKa. YCIOBUSL KOHTpaKTa O paboTe He MOIYT OBITh HYDKE YCIOBHI,
rapa’THPOBAHHBIX TPYNOBBIM 3aKOHOIATEIECTBOM 00 00pa3oBaHuH.

2.4. Ilo moanucaHNM KOHTpPaKTa aMHUHHCTPALMS H3/ACT IPUKA3 O TMpueMe Ha paboTy, KOTOPHIH
JOBOJUTCS IO CBeNeHHS paOOTHHKOB oA pacmucky. [lepem momyckoM k paGoTe BHOBB
MOCTYNUBINETO pabOTHMKA, a paBHO pabOTHUKA, TEPEBEICHHOTO Ha IPYryo paboTty,
aJIMHUHHCTpanysd KoJjlelxa oOsf3aHa: - O3HAKOMHTH pabOTHHKA C TIOpYydYeHHOU paboToi, ero
JOJDKHOCTHOW MHCTDYKIMEW, YCIOBHSMHM M OIUIATOM TpyZAa, pPa3bsICHUTH €ro ImpaBa u
00513aHHOCTH; - O3HAKOMUTH paboTHHKA ¢ HAcTOsIMMK [IpaBuiaMu - IPOMHCTPYKTHPOBATE I10
NpasuiaM TEXHUKH 0€30MacCHOCTH, CAaHHTAPHH, IIPOTUBONIOKAPHOW OXpaHe ¥ JAPYIHM IIPaBUNIAM
OXpaHbl TPYJa, a TaKXKe NNPaBUjIaM MMOJb30BAHUS CITYKEOHBIMU MTOMCIICHUSIMU.

2.5. Ha Bcex paOOTHUKOB, IpopaOOTaBIIMX CBBINIE 5 JHEH, BEAYTCS TPYIOBBIE KHUDKKHA B
YCTaHOBIIEHHOM TIOPSIKE.

2.6. Ha xaxmoro paboTHHKa BEJETCS JIMTHOE JIETI0, KOTOPOE COCTOMT M3 TIMYHOTO JHUCTKA 10 YUETY
Kagpos, aBToOMOTpauu., KONHH  OOKYMEHTOB 00  o0pa3oBaHwy  KBaTH(DUKALWH,
npo(ECCHOHANBHOM IOATOTOBKE, MEAUIIMHCKOTO 3aKTIOUEHUS 00 OTCYTCTBHUH IPOTHBOIOKA3AHHUI



IO COCTOSIHUIO 37I0POBBS JJIS pabOTHl B YUPEKIACHUSX, BBIMHCOK U3 MPHUKA30B O Ha3HAUCHUH,
epeBo/Ie, IOOUIPEHUSIX U YBOIbHEHUIX. JINUHOE /18710 XpaHUTCS B KOJIEIKE.

2.7. Tleperoa paOOTHHKOB Ha APYTYIO padOTy HPOM3BOAUTCS TOJBKO C UX COIJIACHS KpOMe
ClIlyyaeB, KOTJia 3aKOH JIOIIYCKaeT BpEMEHHBIM TnepeBon 0Oe3 coracus paOOTHHKA: TIO
IPOU3BOACTBEHHON HEOOXOIMMOCTH, IS 3aMELIeHUS BPEMEHHO OTCYTCTBYIOIIEro paboTHHKA U
B CBSI3H C IIPOCTOEM B T.4. yacTu4HbM (cTarbu 26 u 27 K30T Poccutickoit Genepanuu).

2.8. B cBs3u ¢ u3MEHEHUsMH B opraHu3anuud padoThl aBTOIIKOJLI U OpraHu3allié Tpyla B
KOJUIEJKE (M3MEHEHMSI KOJMYECTBa KJIaccoB, yUeOHOro IuiaHa, pexkuma paboThl KoJuleKa,
BBEJICHHE HOBLIX ()OpPM BOCHHUTAHMUS, JKCIEPUMEHTAIBHONU paboThl M T.N.) AOINYCKASTCS IpU
IPOJOIIKEHNU paboThl B TOM JK€ JOKHOCTH, CHEHUATBHOCTH, KBAIU(DUKAIMY H3MECHEHUE
CYILECTBEHHBIX YCIOBUHN Tpy/Ja paboTHMKA: CUCTEMBl U pa3Mepa OIUIATHI TPY/a, JIbI'OT, PeKuMa
paboThl, M3MEHeHHst oO0beMa y4eOHOM HArpy3KH, B TOM YHCIE YCTAHOBICHHS WM OTMEHBI
HEMOJIHOrO paboyuero BpeMEHH, YCTAaHOBJICHUE WM OTMEHA JOIOJIHUTENBHBIX BUIOB paboTs! (
KJIAaCCHOI'O PYKOBOJCTBA, 3aBeJOBaHus KaOMHETOM, MAaCTepCKUMH ¥ T.J.) COBMEINEHHE
npodeccuil, a Taxke U3MEHEeHHe NPYriX CYIeCTBEHHbIX YCI0BuUM Tpyaa. PaboTHUK NOIKeH ObITh
[IOCTaBJIEH B U3BECTHOCTH 00 M3MEHEHUY CYIIECTBEHHBIX YCIOBUHU €ro TpyJa He MO3JHee, YeM 3a
IBa Mecsua. Eciy IpexHWe CYLIEeCTBEHHBIC YCIOBUS TPYJa HE MOIYT OBITH COXpaHEHBI, a
pPabOTHUK HE COIJIACEH Ha IIPOJIODKEHHE padOoThl B HOBBIX YCIOBHSX TO TPYIOBOM JOrOBOP
(KOHTpaKT) mpekpainaercs o myHkTy 6 ctater 29 K30T Poccuiickoit denepanun.

2.9. B coOTBeTCTBHM € 3aKOHOHATEIGCTBOM O TPYAE PaOOTHHKH, 3aKTIOYMBLINE TPYIOBON
JIOTOBOD (KOHTPAKT) Ha OIPENEIeHHBIN CPOK, HE MOTYT PaCTOPTHYThH TAKOH IOrOBOP (KOHTPAKT)
IOCPOYHO, KpOME CiIy4aes, peaycMoTpennbix crarbeit 32 K30T Poccniickoit Genepanum.

2.10. YBonbHEHME B CBS3M C COKpAICHHEM INTATA WM YUCIECHHOCTH PaGOTHHKOB, OO 1O
HECOOTBETCTBHIO 3aHMMAEMOU [ODKHOCTH JOIYCKaeTCsl IpPH YCIOBHH, €CIM HEBO3MOMKHO
IIEPEBECTU YBOJIBHAEMOro pabOTHUKA, C €ro COryacus, Ha APYrYK paboTy, M MO MOJYyYeHUU
[IPEeIBAPUTENBHOIO COTIIACUSI COOTBETCTRYIOIMIETO BEIOOPHOTO NPOdCOK3HOTO Oprana KOIIeHKA.
YBONBHEHME 3@ CHCTEMATHYECKOE HEUCIIONHEHHE TPYAOBBIX 00s3aHHOCTEN 0e3 YBaOKHTETbHBIX
npuunH (MyHKT 3 c1. 33 K30T); nporyn wiu orcyTcTBYE Ha pabore 6oiiee Tpex YacoB B TEYEHUE
pabouero mHs 6e3 yBaKuTeNbHBIX npuuuH (nyHkt 4 cr. 33 K30T); nossienue Ha pabore B
HETPE3BOM COCTOSHMHM, @ TaK)XE COCTOSHUU HApPKOTHYECKOTO WM TOKCHYECKOIO OTBSHEHUS
(myaxr 7 ct. 33 K30T); coBepinenne BHHOBHBIX AEUCTBHN pPabOTHUKOM, HEIOCPEACTBEHHO
00CITYUBAIOIIUM ICHENHBIE MIIH TOBAPHBIC IEHHOCTH, ECIIN OTH AeHCTBYS JatOT OCHOBAHMS JJIS
YTPaThl JOBEPUS K HEMY CO CTOPOHBI ammuHucTpaimy (myHkT 2 cr. 254 K30T); coBepmenus
paGOTHHKOM,  BBHINOJIHSIOLIMM  BOCHUTATENbHBIE  (YHKIWM, aMODPAJbHOIO  IOCTYIIKA,
HECOBMECTUMOTO € HPOJODKEHUEM AaHHOU paboter (myHkT 3 c1. 254 K30T); mosropHOE B
TEUeHHe roja rpyboe HapymeHwe ycraBa Kotemka (mynkr 3 "a" cr. 56 3akoma "OG6
obpazoBanuu"); U IPHUMEHEHHE, B TOM YHUCIE OJHOKPATHOE, METOMOB BOCIIUTAHMS, CBA3AHHbIX C
busuyecKuM U (MIM) ICHXHYECKHM HACHIHEM HaJ TMYHOCTBIO obyuatomerocs (myukr 3 "6" cr.
56 3axona "O6 obpazoBanuu") MIPOU3BOANTCS TIPH YCIOBUM NOKA3AHHOCTH BHHBI YBOJBHAEMOTO

paboOTHHKa B COBEPILICHHOM TPOCTYIIKE, 6€3 COriacoBanusi ¢ BEIOOPHBIM PO COIO3HBIM OPraHoM
KOJUIe KA.



2.11. B 1eHb YBOBHEHHS aIMUHUCTPAIHSI ABTOIIKOIBI IPOU3BOAUT C YBOJIHHSIEMBIM PaOOTHIKOM
MTOJTHBIN ACHEKHBIN pacyeT U BhIIAeT eMy Hajuiexkame oQOpMIeHHYIO TPYIOBYIO KHIDKKY. 3aIlUCh
O TIPUYHMHE YBOJBHEHUS B TPYAOBYIO KHIDKKY BHOCHTCS B COOTBETCTBHM C (DOPMYIHPOBKaMHU
3aKOHOJATEIbCTBA U CCHIIOK Ha CTAThIO M MMYHKT 3aKkoHa. [1py yBompHEHUU IO 00CTOATENBCTRBAM,
C KOTOPBIMHU 3aKOH CBSI3BIBACT MPEJIOCTABICHUE JbIFOT W NPEUMYIIECTB, 3alUCh B TPYAOBYIO
KHM)KKY BHOCHTCS C YKa3aHHEM 3TUX 00CTOSITENIBCTB.

3. O0s13aHHOCTH PabOTHUKOB.
Bce paboTHUKM aBTOIIKOIIBI O0SI3aHbI:

3.1. Pabotarp noGpocOBECTHO, COOMIOAATH AMCHUILTUHY TPYJAA, CBOCBPEMEHHO M TOYHO
VICIIOJIHATH PAcIIOPSDKEHUS aJfMUHUCTpalluy KOJIIeIKa, HCIOIb30BaTh Bce pabouee BpeMs s

MIONIE3HOI'O TPYZAa, BO3ACPKHUBATHCS OT AECHCTBHM, MEIIAIOIIKX IPYTUM paOOTHUKAM BBITONHSTH
UX TPY/IOBbIE 00S3aHHOCTH;

3.2. CacTeMaTHYECKU IIOBHILIATE CBOIO JAENOBYIO KBATH(DHUKAIIHIO,

3.3 Cobmrogare TpeOoBaHUS IPABHJI OXPaHBI TPYAa ¥ TEXHUKH O€30MaCHOCTH, O BCEX CIIyJasx
TpaBMaTH3Ma HE3aMEeUTUTENBHO CO00INaTh aIMAHUCTPAITHH;

3.4. IIpoxonuTh B YCTAHOBIIEHHBIE CPOKH TIEPUOAMUECKAE METUITMHCKHE OCMOTPEI, COOIOAATH

CaHWTapHBIE IPaBUiia, THIHECHY TPY/a, TOJb30BaThCS BHIIAHHBIMHU CPEACTBAMH HHINBHIYAILHON
3AUINTHL;

3.5. CO6HI-OI.[&TB IIpaBujIa noxcapHof{ 0€30IaCHOCTH ¥ HOJIH30BaHHUS IIOMCHICHUAMMY KOJJICTKA,

3.6. Cozmepxarp pabouee Mmecto, MeOenp, 000pyIOBaHUe U IPUCIIOCOOICHUS B HCIPABHOM H
aKKypaTHOM COCTOSIHMH, COONIIO/IaTh YUCTOTY B TIOMEINECHUAX KOILICKA;

3.7. COGHEOH&TB Y CTAHOBJICHHBIH TIOPAAOK XPaHCHUSA MaTCPUAIBHBIX HEHHOCTEH U JAOKYMEHTOB,

3.8. bepeup HMYLIECTBO aBTOLIKOJbL, KOJUIEIXKA, OCPEKHO HUCIONB30BATL MaTepHabl,
panoHaILHO PAaCXOA0BaTh AJIEKTPOIHEPTHIO, TEIUIO, BOIY;

3.9. Bectn cebs mocToMHO Ha padoTe, B 0OMIECTBEHHBIX MeCTaX, COOMOAATh ITUICCKHE HOPMBI
NOBEINEHNA B KOJUIEKTHBE, OBITh BHUMATENBHBIM M BEXKIUBBIM C POIUTENIMH ¥ WICHAMH
KOJJIEKTUBA KOJLIeKA;

3.10. CpoeBpeMEHHO 3aNOJHATL ¥ aKKypaTHO BECTU YCTAHOBICHHYIO HOKyMeHTanuio. Kpyr
KOHKPETHBIX (PYHKIIMOHAIBHBIX 00s3aHHOCTEH, KOTOPBIM KaXK 16l paOOTHUK BEIMOIHIET 10 CBOEH
JOJDKHOCTH, CHELMAIBHOCTH M KBAIA(DUKAIMH, OTIpeNeNseTcsl JOMKHOCTHRIMYA HHCTPYKIUIMH,
YTBEPKIEHHBIMA AMPEKTOPOM KOJUIEIXKa Ha OCHOBAHWM KBATM(PUKANWOHHBIX XapaKTEPUCTHK,
TapupHO-KBATM(DUKAMOHHBIX CIPABOYHUKOB ¥ HOPMATHBHBIX JJOKYMEHTOB.

4. O0s13aHHOCTH aIMUHHUCTPATIHH.

AI_{MHHHCTpaHHS{ aBTOIIKOJIBI 00s13aHa:

4.1. Opranu3oBbIBaTh TPY/ NEAArOroB U pabOTHUKOB aBTOIIKOJbI TaK, YT00bI KKkl padoTar
10 CBOEH CIIELUAIBHOCTY U KBATU(UKALUY, 3aKPETIUTh 38 KOKIABIM PaOOTHUKAM OIIPECIeHHOE



pabouee MECTO, CBOCBPEMEHHO 3HAKOMWTH C pacIHCaHWEM 3aHATUH UM rpa@ukaMu paboTHL
COODLIATh IENArOrHYecKuM pabOTHHKaM [0 yxoJa B OTHYCK HX HArpy3Ky Ha CIeIyOLIHH
pabounii rox;

4.2. ObecrieunTsh 370pOBBICe U O€30MMacHble YCIOBUS TpyJa U y4yeObl, HCIPABHOE COCTOSHHE
OMELIeHWH, OTOIJICHUs, OCBEIICHUSI, BEHTUJIAIUY, WHBEHTaps M TIPOYEro 0OOpYIOBaHUS,
HaTugue HeoOXOMUMBIX B paboTe MaTeprasos;

4.3. OcyluecTBiIsTh KOHTPOJIH 32 Ka4yeCTBOM 00pa30BaTeiIbHOTO IIpoLecca, COOIIOACHUEM
pacnycaHusl 3aHsTAH, BBHIIOJIHEHHWEM O0pazoBaTENBHBIX [pOrpaMM, Y4UEOHBIX IUJIAHOB,
KaJIeHIapHBIX Y4eOHBIX IpaUKOB;

4.4. CBoeBpEMEHHO paccMaTpHBaTh MPEIIOKEHUS PabOTHUKOR, HAllpaBleHHBIC Ha YIyUIICHHs
AESITENIPHOCTH aBTOLIKOJIBL, IOACPXKUBATE ¥ TOOUIPSTE JYUIHUX pabOTHUKOB;

4.5. CoBeplIeHCTBOBATh OPTaHM3AIMIO Tpyda, OOECrneduBaTh BBIIOJHEHUE JIEHCTBYIOMUX
yCIIOBHH OILIaThI TPyAa, CBOEBPEMEHHO BbLIABATEH 3apabOTHYIO ILUIATY U 10CO0Us;

4.6. IlpnauMaTs MepsI I0 obecnedeHu o y4eOHOH 1 TPYAOBOU AUCIUILIHHET,

4.7. CobmronaTte 3aKOHOHATENBCTBO O TpPYAC, VIAyUIIATh YCIOBHS TpyJda COTPYIHUKOB H
ydamuxcs, 00ecneurnBaTh HaUIexKallee CAaHUTAPHO - TEXHIYECKoe 000pyAoBaHue BceX pabounx

MECT B MCCT OTIbIXa, CO3/1aBaTh YCJIOBUA TPYAa, COOTBETCTBYIOIIHC IIPABUIIAM I10 OXPaHe TPYIa,
TEXHUAKY 0€30I1aCHOCTH H CAHUTAPHBIX NIPpaBUJIaM;

4.8. IIocTOSHHO KOHTpPOIUpPOBaTH 3HaHUE U coOMojeHHe pabOTHHKAMHA U YYAlUMUCS BCEX
TpeOOBaHMM ¥ HHCTPYKIIHMH 10 TEXHUKE O€30TIaCHOCTH, CAHUTAPHUH U TUTHUEHE, TPOTUBOTIOKAPHOM
OoXpaHe;

4.9. IlpuanMarts He0OXOAMMBIE MEPHI U NPODUIAKTHKE TPaBMaTH3Ma, MPo(hecCHOHATBHBIX 1
JApyrux 3aboseBaHnii paOOTHHKOB M YUAITHXCS;

4.10. Co3gaBaTh HOpPMaJIbHBIC YCIOBHS IS XPaHEHUS BEPXHEH ONEK/IbI ¥ APYTOr0 UMYIIECTBA
PabOTHUKOB U yYarlmxcs;

4.11. CBoeBpeMEHHO IPENOCTABIATh OTITYCK BCeM pabOTHUKAM KOJUIEDKA B COOTBETCTBHM C
rpabuKoM, YTBEPIKIECHHBIM ©XKErojHO N0 5 sHBaps, KOMIICHCHPOBATH BBIXOABI Ha paboTy B
YCTAHOBIIEHHBIM AT JAaHHOTO pa0OTHUKA BBHIXOJIHOW WU ITPA3THUYHBIA JEHB ITPEIOCTABICHUEM
ApYroro AHs OTAbIXA WM JBOMHOH omnaro#f Tpyda, IPEeOCTaBlSThH OTIYIBI 32 JEXKYPCTBO BO
BHepalouee BpeMs;

4.12. OOecrnieywBaTh CHCTEMATHYECKOE IIOBBIIIEHHE KBaJIH(l)HKaHHH OCAarorudeCxKuMy H
APYIruMu pa’(’)OTHHKaMI’I KoJuiepxa.

5. Pabouee Bpems.

5.1. B aBTOIIKONE yCTaHABIUBAaeTCs O-THEBHAS paboyasl Hemens ¢ OJHHM BBIXOIHBIM JTHEM.
IIpomomxuTenbHOCTE pabodyero mHS (CMEHBI) A8 PYKOBOISINETO, AIMHHUCTPATHBHO -
XO3SHCTBEHHOTO, OOCIYXXMBAIOLIEr0 M Y4eOHO-BCIIOMOTaTeIFHOTO IIEpCOHANA OIpeneseTcs
rpadukoM pabOTHI, COCTaBICHHBIM U3 pacdera 40 - yacoBoii paboueit Henenu. ['paduku paboTsl



YTBEPKAAIOTCSA AUPEKTOPOM KOJUIEIXKA IO COIVIACOBAHUIO € MPOQCOIO3HBIM OpraHoM W
NpeayCcMaTpUBalOT BpeMsl Hauyala U OKOHUAHHS pPabOTHI, MEpepPhIB AL OTABIXA M IHTAHHS.
I'paduku 0OBABIAIOTCS PAOOTHHUKY IO PACTIMCKY U BHIBEINMBAIOTCA HA BUIHOM MECTE, HE TIO3KE
4eM 3a OJMH MECHI] /10 UX BBEIICHUS a IcHCTBYE.

5.2. Pabota B yCTaHOBIEHHBIE I paOOTHHKOB rpadukaMy BBIXOIHEIE JHH 3aIIPEIeHa U MOXKET
MMETb MECTO JHMIOb B CJIyYasX, NPEAyCMOTPEHHBIX 3aKOHOZATENbCTBOM. JIeKypcTBa BO
BHEepaboyee BpeMs JOIMYCKAaeTCs B UCKIIOUMTENBHBIX CIydasX He 4alle OJHOTO Pa3a B MECSI] ¢
IOCIIETYIOIIUM [IPEJOCTABIICHUEM OTIYIOB TOH e IPOIAOIDKATEIBHOCTH, YTO U JIEXKYPCTBO.

5.3. Pacnmcanue 3aHATHH COCTABIISIETCS aIMUHUCTpanyeil KOJLUIeIKa HCXOIs U3 T1earornyecKoi
[e1eCO000Pa3HOCTH, C y4eTOM HauboJee GIaronpusiTHOTO PeXXuMa TPYAa B OTABIXA YYALIHKCS U
MaKCHMAallbHOH  OKOHOMHMM BPEMEHH [EJarornyeckux  pabOTHHKOB.  llenarordyecKum
pabOTHUKAM, TaM IZIE 9TO BO3MOXHO, IIPEAYCMATPUBAETCS OJMH BBIXOJHON JCHD B HEIENIO LT
METOIHYECKON PabOTHI ¥ IOBBINICHUS KBATHOHUKALUH.

5.4. AZMUHHCTpa¥Ms aBTONIKONEI IPHBIEKACT IIeJIAalOTHYECKUX PAbOTHHKOB K JEXKYPCTBY IO
KOJUICZXKY B padouee Bpems. J[exypCTBO JOIKHO HAUWHATHCS He paHee deM 3a 20 MHHYT 10
Hayaja 3aHATHM W NpoJoIDKaThes He Oosiee 20 MHHYT MOCIE OKOHYAHMS 3aHATHH JaHHOTO
nexarora. I'paduk IexypCeTB COCTABIIAETCS Ha MECSI H YTBEDKIAETCA AUPEKTOPOM KOJLTeIKA TIO
COTJIACOBAHMIO € IIPO(COIO3HBIM OPraHOM.

5.5. Bpems OCeHHMX, 3MMHHX M BECEHHUX KaHUKYJ, & TAKKE BPeMs JETHUX KAHUKYJ, HE
COBIIANAIONIEE C OYEPEIHBIM OTIIYCKOM, fBIIACTCS pabouuMM BpEMEHEM Iegaroros. B otu
[ICPUONBI, a TaKXe B IEPUOAbl OTMCHBI 3aHATUH B KO/UIEUKY OHHM MOTYT IPHBIEKATHCH
aIMUHUCTPALMCH KO/UIC/DKA K IMeNaroryyecKod, OpraHu3alliOHHON, METoauuYecKoid paboTe u
ODIIECTBEHHO - TIONE3HOMY TPYAy B IpeeiaXx BPEMEHH, He MPEBBITAIOMIETO HX y4eGHOH
HAarpy3ku. B kaHuKynsapHoe Bpems y4eGHO-BCIIOMOTATEBHBIN M OOCITYKUBAIOMME HepCOoHAl
IPABJIEKACTCS K BBIIOJHEHHUIO XO3IHCTBEHHBIX PadOT, HE TPEOYIOINX CHeNUaIbHEIX 3aHATHI, B
Ipegenax yCTaHOBJIEHHOIO UM paboyero BpeMeHH.

5.6. Obuwme cobpanus, 3aceJaHus IIEIArorH9eckOro COBeTa, W 3aHATHS BHYTPHKOIIICIKHBIX
00BeIMHCHNH, COBEINAHNS HE JOTDKHBI IPOIODKATECS, Golee 2 9acoB, POTHTEILCKHE COOPAHHS -

IIOTyTOPa 9acoB, COOPaHMUS CTYIEHTOB - OJHOTO Yaca, 3aHATHS KPYKKOB, CEKIHi - 0T 45 MUHYT
JI0 TIOIYTOpa YacoB.

5.7. llemarornyeckum 1 ApYTUM pabOTHHKAM aBTOIIKOIBI 3aMPEINacTCs: - H3MEHATh 0 CBOEMY
YCMOTDPEHHUIO PAacTIMCaHUe 3aHATHH W rpaduk paboTel; - OTMEHATh, YIIHWHSTH WM COKDAIIaTh
TPONOIKUTETPHOCTE YPOKOB (3aHATHH) M IEPEPBIBOB (EpEeMEH) MEXAYy HEMH; - YAAISTh
YJaIerocs ¢ ypoKOB; - KYPHTb B TOMEIIEHUIX KOJLIEHXKa;

5.8. TlocTopoHHMM IHIAM pa3pelaeTcss NPUCYTCTBOBATh HA YPOKAX IO COLJIACOBAHUIO C
aaMUHHCTpaLUel KoiulepKa. BXoa B kiace (IpyIity) iociie HaYaia ypoka (3aHaTril) paspernaercs
TOJIBKO AMPEKTOPY U €0 3aMECTUTC/ISM B HCKIIIOYHMTENBHBIX Cilydasx. Bo BpeMs IpoBeieHus
YPOKOB (3aHsATUMH) HE paspelIaeTcs JelaTh NefarorndecKuM paboTHUKAM 3aMEUaHHUs 10 OBOLY
UX paOOTHI B IPUCYTCTBHHU YUIANIAXCS.



5.9. AZIMHHHCTpaIWH aBTOIIKOJIBI OPraHMU3yeT y4eT #BKM Ha paboTy M YXOX ¢ Hee BCex
paboTHUKOB KoJUTemka. B caydae HesiBkA Ha paboTy mo Gone3nu pabOTHHK 06s3aH IPH HATHYAN
TaKOH BO3MOXKHOCTH W3BECTHTH aJIMMHMCTPAIMIO Kak MOXKHO paHee, a TakKKe MpPelOCTABHTE
JHCTOK BPEMEHHOM HETPYA0CTIOCOOHOCTH B NIEPBHIH AHb BRIXOJA Ha paboTy.

5.10. B noMemeHusIX aBTOIIKOIBI 3aNPEILAETCs: - HaXOKICHUE B BEPXHEH OAEK/Ie U FOJOBHBIX
ybopax; - F[pOMKH#t pa3sroBop U LIyM B KOpU0pax BO BpeMsi 3aHSITHI.

6. [loompenmus 3a ycnexu B padote

6.1. 3a 00pasunoBoe BBUTONHEHHE TPYAOBHIX OOS3aHHOCTEH, HOBATOPCTBO B TPYAC U APYrHe
TOCTIDKCHILSL B pabOTe MPUMEHSIOTCS CIEIYIONIHe IOONIPEHNUST; - 00BIBICHHE 6IAr0IapHOCTH; -
BblIaYa TIPEMMH; - HarpaXACHHE UECHHBIM IOJAPKOM; - HArpPaXICHWE IOYETHOH IpaMoToif;
lloowpenns NpPUMEHSIOTCS aJMUBHUCTpAlMell COBMECTHO MJIM 10 COTNACOBAHUIO C
COOTBETCTBYIOIIUM TIPO(COO3HBIM OPraHOM KoJuiemka. [loomperns oOBABIMIOTCS MPHUKA30M

AMPEKTOPa ¥ IOBOMUTCA 10 CBEICHHUS KOJUIEKTUBA, 3allUCh O TIOOIIPEHUI BHOCUTCS B TPYAOBYIO
KHIOKKY paboTHUKA.

6.2. PaboTHHKAM, YCIIEIIHO W TOOPOCOBECTHO BBUIONHSIOUINM CBOH TPYIOBBIE OGS3aHHOCTH,
IPEAOCTABISIOTCS B TEPBYIO OYEPEb IPEUMYIISCTBA U JILFOTHI B OOIACTH COLIMATBHO-
KyIbTYPHOTO, OBITOBOTO M JKHIHMITHOTO OOCTY)KHBAHHS, @ TAKKE MPEUMYIIECTBA MPH
OPOABMKEHUH II0 ciyxOe. 3a ocoOble TPyHOBBIC 3acHyru pabOTHHKH HPEICTABIAIOTCS B
BBILIECTOSIIHE OPratbl K IOOMPEHUIO, HArPaJiaM IPHCBOSHUIO 3BAHUIO.

7. OTBETCTBEHHOCTH 3a HApYIIEHHE TPYIOBOH THCIMATIIHHEL

7.1. Hapymmenue TpynoBoOil IHCHMILTMHEL T.€. HEHCIIOTHEHHE WIIH HEHaanexXaliee WCIIOIHEHUE
BCJICACTBUE YMBICHA, CAaMOHAIESIHHOCTH JIMO0 HeOpeXHOCTH pabGOTHHKA BO3JIOKEHHBIX HA HEro
TPYAOBBIX 00sA3aHHOCTEH, BlIeUeT 3a cO0OM npuMeHeH e MEp AUCUHUIITIMHAPHOTO B3bICKAHUS.

7.2. 3a HapylleHwe TpYHOBOM JUCHMIUIMHBI aIMUHHCTDALMS KOJIMKA IIPUMEHSIOTCS
CICAYIOWINE MEPhI NMCIUNIMHAPHOIO B3BICKAHHUS: - 3aMEYAHUE; - BBITOBOP; - CTPOTHIA BEIFOBOD; -
yBOJbHCHUE o nynxkram 3,4,7.8 crateu 33 K30T, nynxry 1 cratsu 254 K30T, Poccumiickoi
Qenepanuy. 3a Kaxaoe HAPYLIEHME MOXET ObITh HATOKEHO TOJBHKO OJHO MCIHILUIAHAPHOE
B3bICKaHKEe. Mephl IUCHMIIMHAPHOrO B3BICKAHUS IPUMEHSIOTCS JOJDKHOCTHBIM, HAIEISHHBIM
[IPaBOM IIpHEMa U YBOIILHEHUS JaHHOTO pabOTHHUKA.

7.3. Jlo mpruMeHeHus B3BICKAHUA OT HapYIIHTENS TPYIOBOH TUCIHILTHHEI TpeGyeTcst 00 bsICHEH e
B IIHCEMEHHOH (opme. OTKa3 OT Jauy MUCBMEHHOTO OOBACHEHHMS MO0 YCTHOE OOBSICHEHHUE HE
IPEIATCTBYIOT NPUMEHEHMIO B3BICKaHUS. JIHCUMIUIMHAPHOE pAcCielOBaHUe HapyIIeHHi
TeIarOrYeCKUM pabOTHUKOM HOPM IPO(heCCHOHATBHOTO TIOBEIEH S 1 (MIM) yCTaBa KOJLTeKA
MOJXKeT OBITh IMPOBENEHO TOJBKO II0 TIOCTYNMBIIEH HA HETO Xajo0e, MOJAHHONW B MUCHMEHHOM
¢opme. Kommss xamobbl [0KHA OBITH BpydeHa NeJaroruYecKoMy paboTHUKY. Xon
JUCUMILTHHAPHOTO DPAacClIeIOBaHUS W IPUHATHIE IO €r0 Pe3ysibTaTaM pPEIICHHS MOIYT OBITH
IIPCAaHBl TJIACHOCTH TOJBKO C COIJIAaCHs 3aMHTEPECOBAHHOTO pPabOTHHMKA 33 HMCKIIOYECHHEM
Ciiydaes, IPEIYyCMOTPEHHBIX 3aKOHOM ( 3allpelleHHe MMeHarorudecKoy NedTelNbHOCTH, 3alluTa
MHTEPECOB YUAIIMXCS).



7.4. B3pickanne IpEMeHseTCs He MO3IHee OJHOTO Mecsua CO JHA oOHapyXKeHHs HapyIIeHWH
TPYIOBOW NHCLHUILIHHEI, HE CUMTasi BpeMeHH OOJIe3HH W OTIYCKOB paboTHHKA. B3pIickanue He

MOJKeT OBITH NPUMEHEHO MO3/HEee INEeCTH MECSIEB CO IHS COBEPUICHUS HapyIIeHHs TPYIOBOM
JUCLUILIVHBL

7.5. B3picKanue 00BSBISIETCS IPUKA30M 110 aBTorikoe. [Ipukas nomkeH COAEPIKATh YKa3aHue Ha
KOHKPETHOE HapyIICHUs TPYIOBOM NUCIMILIUHBL, 32 KOTOPOE HAJAraeTcs JaHHOE B3LICKAaHUE,
MOTHBbI IPUMEHEHUsI B3bicKaHusl. [Ipukas o0baBiIseTcs pabOTHUKY IO PACIIUCKY B 3- JHEBHBIH
CPOK CO JHS IIOAIUCAHUS.

7.6. K paGoTHHKAM, HMEIOIIUM B3bICKAHNS!, MEPBI IIOOIIPEHHUS He IIPAMEHSIOTCS B TEUYEHHE CPOKa
JEUCTBHS DTHX B3LICKAHUM,

7.7. Bs3bICKaHHs aBTOMATMYECKH CHHMAIOTCS, U DPabOTHHK CYMTAeTCs He IOIBEPTIIHMCS
AWCTIMILUTMHAPHOMY B3BICKAHHIO, €CITM OH B TEYEHHME roja He OyJeT MOJBEPTHYT HOBOMY
JUCIUILIMHAPHOMY B3BICKaHHIO. [IMPEKTOp KOJUIe[Ka BIPABE CHATH B3BICKAHUS IOCPOYHO IO
XOJaTalCTBY HEMOCPENCTBEHHOTO DPYKOBOAWTENS WM TPYAOBOTO KOJUIGKTHBA, €CIH

TI0IBEPrHYTBIN IUCIMILTHHAPHOMY B3BICKAHUIO HE COBEPIIIAII HOBOTO IIPOCTYTIKA U IPOSBIII CeOsI
Kax [0OpOCOBECTHBIH pabOTHUK.

7.8. Tleparoruyeckue pabOTHHKH ABTOLIKOJBI, B OOS3aHHOCTH KOTOPBHIX BXOLHUT BBHITONHEHHE
BOCIIMTATENIbHBIX GYHKIKMH 110 K YYaIEMCs, MOTYT ObITH YBOJIEHBI 3a COBEPHICHHMS aMOPATHHOTO
IIPOCTYTIKA, HECOBMECTHMOTO C HPOJOJDKEHMEM JaHHOU paborter mo m. 3 K3o0T Poccuifckoi
Oenepaunn. K amMOpanbHBIM IIPOCTYIKAM MOTYT OBITH OTHECEHBI PYKONPHKIAACTBO IO
OTHOLIEHHIO K yyaiuMmcsi. Hapyienue o0ImecTBeHHOrO NOPSIKE, B T. Y. ¥ HE TIO MECTY pabOTEL
APYTHE HAPYIICHMS HOPM MOpAJH, SIBHO HE COOTBETCTBYIOIIHE OOIIECTBEHHOMY MOJIOKEHUIO
negarora. 10.0pt™> Ilemarorm komzemxa MOryT ObIT YBONEHBI 3a IPHMEHEHHE METOIOB
BOCTIMTAHUS, CBSI3aHHBIX ¢ (QH3UYeCKUM ¥ (WIM) NCUXUYECKAM HACHUIHEM HAX JIMIHOCTHIO
ydamuxcs 1o 1. 4 «b» craten 56 3axkona «OO6 obpasoBanum». YKazaHHBIE YBOJLHEHHS HE
OTHOCSITCS K Me€paM JUCHUIUTHHAPHOIO B3BICKAHUSL.

7.9. YBonbHEHHE B IOPAAKEe NUCHUINTMHAPHOTO B3BICKAHUS, & TAKXKe VYBOJIGHCHYEC B CBS3H C
aMOpa/JIbHBIM HPOCTYIIKOM M IIpHMEHEHUEM MED (1)1/131‘[‘16(31(01‘0 WA ICHUXOJIOTHYIECKOT0 HaCcuIug
IIPOU3BOIATCI 0e3 cornacoBanud ¢ HpO(bCOTOSHBH\T OpraHoM.



